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ASHFIELD INFANT and Nursery SCHOOL 

Behaviour, Discipline and Anti-Bullying Policy 

Ashfield Infant and Nursery School is proud of its happy, caring atmosphere in which 

children develop as caring and responsible people and learning takes place in a quiet and 

stimulating environment. 

To achieve this atmosphere we shall all work together to ensure that good manners are 

taught; concern for others is promoted and good behaviour is encouraged. 

Good behaviour is expected at all times in and out of the school environment.  Bullying of 

any description will not be tolerated and will be dealt with efficiently and effectively. 

Ethos 

All adults in school have an important responsibility to model high standards of behaviour, 

both when dealing with children and each other. As adults we aim to; 

•Create a positive classroom environment with realistic expectations. 

•Emphasise the importance of being valued as an individual and as part of a group. 

•Provide a caring, safe and effective learning environment. 

•Encourage relationships based on respect and understanding of others. 

•Ensure fair treatment for all regardless of age, gender, race and ability. 

•Show an appreciation of the efforts and contributions of each child. 

•Be aware of the differing needs and techniques when promoting positive behaviours in 

individual children 

Our Aims for Promoting Good Behaviour 

Pupils will:- 

 Consider and respect other children’s feelings/rights/views. 

 Achieve their potential in academic work, social situations and self-worth. 

 Take pride in themselves, their surroundings and care for the environment. 

 Co-operate with others and develop responsibility. 

 Work in a quiet, concentrating mode allowing others to do the same and complete 

their set task. 

Staff will:- 

 Establish schools rules – classroom, hall and playground, with the children at the 

beginning of each academic school year and display them in the classroom. 

 Respect children’s rights/beliefs and values. Respect engenders respect. 

 Foster a sense of family within the school. 



 Promote positive relationships between themselves, with the children, between the 

children and with parents and carers. 

 Offer equal opportunities and recognise the importance of different cultures. 

 Praise and reinforce good behaviour. 

 Not tolerate bad behaviour and bullying, dealing with this negative behaviour as set 

out below. 

 Teach the children about choices and making sensible choices.  Poor choices that 

result in rules being broken will result in negative consequences. 

 Take a pride in the physical environment of the school. 

 Work as a team, supporting each other. 

 Insist on good manners and appropriate conduct. 

We shall do these by:- 

 Ensuring that spiritual , ethical and moral issues are taught and discussed within the 

curriculum. 

 Reinforcing good conduct by praising kind and thoughtful behaviour with positive 

consequences. 

 Taking the necessary steps to deal with unwanted behaviour when it occurs. 

 Using Circle Time as a time for discussion about behaviour and relationships with 

others. 

 SEAL and citizenship themed assemblies, P4C sessions and our Jigsaw Scheme.  

Children will be encouraged to notice good behaviours in others and their behaviour 

is celebrated in the citizenship assemblies. 

 Prioritise SMSC linked with Citizenship resulting in a positive ethos through the 

school. 

 Having an appropriate learning environment 

Our Learning Environment 

Classrooms are organized to encourage, develop and promote personal independence and 

initiative. Displays are a clear visual reminder of each child’s contribution to the class and 

can effectively raise self-esteem. Overall the classrooms are warm, welcoming and a safe 

place where children can feel secure enough to tackle new challenges. 

Teaching methods need to take into account how all the individual children learn and should 

aim to motivate and encourage active participation. Lessons will aim to develop the skills, 

knowledge and understanding which will enable the children to work, and play, co-

operatively. The use of praise is a very powerful, yet simple and effective strategy which 

should be used to promote good behaviour not just in the classrooms but in all areas of 

children’s life including on the playground at breaks/lunch and at clubs. 

 

 



 

About School Rules 

At AINS we believe that rules should: 

•be kept minimal 

•be positively stated, not telling the children what not to do 

•actively encourage everyone in the class (adults and children) to be involved in their 

development 

•have a clear rationale that is made explicit to all 

•be consistently applied throughout school 

•promote the notion that each individual has a responsibility towards the whole class and 

that each class has a responsibility towards the whole school 

Consequently, sanctions or consequences – when needed - should be: 

•be clear as to why the sanction is being given 

•make clear what the child needs to do to avoid further sanctions 

•have distinctions between minor and persistent incidents 

•be consistent 

•have timing considerations 

Consequences range from expressions of disapproval/disappointment, withdrawal of 

privileges, discussions with parents about the incident, referral to the Head, ‘time-out’ and 

as a last resort, in very extreme cases, exclusion. 

How we manage behaviour in school 

All classes have a reward system (eg. marbles in jar) to promote positive behaviour and 
encourage team work.  These are consistent and rewards for completion are negotiated 
with the class.  These are used flexibly depending on the age of the children. 
 

Steps are taken by all members of staff in charge of the children at the time when a school 

rule is broken or behaviour is unwanted/undesirable:- 

1. The child is told about the unwanted behaviour.  If this continues they are given a 

verbal warning. 

2. If the behaviour persists, the child’s name will be recorded using the different, age-

appropriate strategies used in each year group. When an improvement in the 

behaviour is seen the name is removed.  It is our aim to notice and expect to see 

positive behaviours. 

3. If no improvement is seen and the behaviour persists then the child will meet with 

the head teacher or in her absence, a senior member of staff.  There should be no 



child who has not had the opportunity to resolve the problem prior to the end of the 

session or day, unless it is in very exceptional circumstances.  The aim is for each 

child to return to school in a happy frame of mind. 

4. The child who needs to meet with the head teacher will be dealt with appropriately 

according to their age and the nature of the problem.  They will discuss their 

behaviour and appropriate ‘restorative justice steps’ will be taken.  

5. The Headteacher will fill in the school behaviour log which recognises and records 

the behaviour, the trigger and the resolution. Where appropriate, steps needed to 

improve the behaviour will be agreed and shared with the child and if necessary, 

with parents.  We are careful to point out to children that it is the behaviour that 

we do not accept, not the child – the aim is to support the child in helping them 

recognise what it is they have done and how they can improve their 

behaviour/avoid further difficulty. 

6. It may be deemed necessary for persistent breaking of the rules of behaviour that a 

positive daily behaviour chart is used for specific parts of the day to target specific 

behaviours, including lunch times.  This is monitored by the class teacher with the 

head teacher being informed daily of progress. This approach would be agreed upon 

and daily outcomes shared with parents. This would be a short-term supportive 

measure with the aim for children to independently make good choices within a 

short time frame e.g. a week. 

7. For more serious behaviour incidents, such as physically harming another child, the 

headteacher or senior leader may consider it necessary to apply consequences such 

as ‘time out’, including during lunchtimes and playtimes.  

8. In some cases, a consequence of undesirable behaviour may be that children work 

separately from the class with an adult for a fixed and age-appropriate period of 

time. This would always be discussed with parents and if appropriate other 

specialists involved, for example with children who receive support for challenging 

behaviour through a Positive Behaviour Plan and would be alongside other 

restorative strategies. 

9.  In rare circumstances, the consequence for serious behaviour incidents may be fixed 

term or permanent exclusion (see below). 

Home/School Partnerships 

Clear, shared and attainable objectives for the promotion of high behavioural standards are 

given high priority. 

Where an individual child’s behaviour is giving cause for concern it is important for all the 

adults involved with the child to work together and that the concerns are shared. A positive 

partnership with parents is crucial to build trust and develop a shared approach to 

behaviour expectations. It is important that parents know the ethos of the school and 

recognise how highly we value good behaviour and firm, kindly discipline.  Parents will be 

made aware of our policy on the school website, at the initial parents’ meeting and through 



visiting the school.  We actively encourage the support of parents, governors and the wider 

community in achieving our aims. 

The school works collaboratively with parents, so that children receive consistent messages 

about how to behave at home and at school.  We insist on good behaviour at all times. We 

also encourage parents and where appropriate children to read and sign the voluntary 

Home School Agreement at the beginning of each school year. 

We expect parents to support their child’s learning and to co-operate with the school, as set 

out in the home school agreement.  We seek to build a supportive dialogue between the 

home and the school and we inform parents immediately if we have concerns about their 

child’s welfare or behaviour. 

If the school has to use reasonable sanctions to discipline a child, parents should support 

the actions of the school.  If parents have any concerns about the way they understand their 

child has been treated, they should initially contact the class teacher.  If the concern 

remains, they should contact the head teacher. 

We expect all adults to apply the behaviour policy at all times in school.  Our approach to 

creating positive relationships, safe and caring environment is through:  

 Expectations– setting out our clear, consistent routines, expectations and 

instructions at all times 

 Language – Using and modelling clear, precise language for behaviour making 

positive and negative consequences explicit 

 Listening – giving all children the opportunity to share and feel they are valued 

 Respect - building positive relationships with and between all pupils and adults by 

demonstrating our school values through a firm and fair approach 

 Resolving – time to talk, listen and think about our feelings, emotions and choices 

  

 

 

 

 

 

 

 

 

 



 

 

Appendix 1: DFE Use of Reasonable Force Advice 

1. What is reasonable force? 

(i) The term ‘reasonable force’ covers the broad range of actions used by most 

teachers at some point in their career that involve a degree of physical 

contact with pupils. 

(ii) Force is usually used either to control or restrain.  This can range from 

guiding a pupil to safety by the arm through to more extreme circumstances 

such as breaking up a fight or where a student needs to be restrained to 

prevent violence or injury. 

(iii) ‘Reasonable in the circumstances’ means using no more force than in 

needed. 

(iv) As mentioned above, schools generally use force to control pupils and to 

restrain them.  Control means either passive physical contact, such as 

standing between pupils or blocking a pupil’s path, or active physical contact 

such as leading a pupil by the arm out of a classroom. 

(v) Restraint means to hold back physically or to bring a pupil under control.  It is 

typically used in more extreme circumstances, for example when two pupils 

are fighting and refuse to separate without physical intervention. 

(vi) School staff should always try to avoid acting in a way that might cause 

injury, but in extreme cases it may not always be possible to avoid injuring 

the pupil. 

 

2. Who can use reasonable force? 

(i) All members of school staff have a legal power to use reasonable force. 

(ii) This power applies to any member of staff at the school.  It can also apply to 

people whom the head teacher has temporarily put in charge of pupils such 

as unpaid volunteers or parents accompanying students on a school 

organised visit. 

 

3. When can reasonable force be used? 

(i) Reasonable force can be used to prevent pupils from hurting themselves or 

others, from damaging property or from causing disorder – and is always a 

last resort.  

(ii) In a school, force is used for two main purposes – to control pupils or to 

restrain them. 

(iii) The decision on whether or not to physically intervene is down to the 

professional judgement of the staff member concerned and should always 

depend on the individual circumstances. Several members of staff in our 



school are specifically trained with Team Teach – a positive behaviour 

handling  approach. They are Mrs Knowles, Mrs Thwaytes, Mrs Barnes and 

Mr Wilson. 

 

Schools can use reasonable force to: 

 Remove disruptive children from the classroom where they have refused to 

follow an instruction to do so 

 Prevent a pupil behaving in a way that disrupts or endangers a school event 

or a school trip or visit 

 Prevent a pupil leaving the classroom where allowing the pupil to leave 

would risk their safety or lead to behaviour that disrupts the behaviour of 

others 

 Prevent a pupil from attacking a member of staff or another pupil, or to stop 

a fight in the playground and 

 Restrain a pupil at risk of harming themselves through physical outburst 

Schools cannot: 

 Use force as a punishment – it is always unlawful to use force as a 

punishment. 

 

Appendix 2: Roles and Responsibilities 

The role of the head teacher 

It is the responsibility of the head teacher, under the School Standards and Framework Act 

1998, to implement the school behaviour policy consistently throughout the school, and to 

report to governors, when requested, on the effectiveness of the policy.  It is also the 

responsibility of the head teacher to ensure the health, safety and welfare of all children in 

the school. 

The Head teacher supports the staff by implementing the policy, by setting the standards of 

behaviour, and by supporting staff in the implementation of the policy. 

The head teacher has the responsibility for giving fixed-term exclusions to individual 

children for serious acts of misbehaviour.  For repeated or very serious acts of anti-social 

behaviour, the head teacher may permanently exclude a child.  Both these actions are only 

taken after the school governors have been notified.  There are set guidelines to follow. 

The role of governors 

The governing body has the responsibility of setting down these general guidelines on 

standards of discipline and behaviour and of reviewing their effectiveness.  The governors 

support the head teacher in carrying out these guidelines. 



The head teacher has the day to day authority to implement the school behaviour and 

discipline policy, but governors may give advice to the head teacher about particular 

disciplinary issues.  The head teacher must take this into account when making decisions 

about matters of behaviour. 

Appendix 3: Fixed-term and Permanent Exclusions (refer to Dfe Documentation on 

Exclusions 2014) 

Only the head teacher has the power to exclude a pupil from school.  The head teacher may 

exclude a pupil for one or more fixed periods, for up to 45 days in any one school year.  The 

head teacher may also exclude a pupil permanently.  It is also possible for the head teacher 

to convert a fixed-term exclusion into a permanent exclusion if the circumstances warrant 

this. 

If the head teacher excludes a pupil, she informs the parents immediately, giving reasons for 

the exclusion.  At the same time, the head teacher makes it clear to the parents that they 

can, if they wish, appeal against the decision to the governing body.  The school informs the 

parents how to make any such appeal. 

The head teacher informs the LA and the governing body about any permanent exclusion 

and about any fixed term exclusions beyond five days in any one term. 

The governing body itself cannot either exclude a pupil or extend the exclusion period made 

by the head teacher. 

The governing body has a discipline committee which is made up of between three and five 

members.  This committee considers any exclusion appeals on behalf of the governors. 

When an appeals panel meets to consider and exclusion, they consider the circumstances in 

which the pupil was excluded, consider any representation by parents and the LA and 

consider whether the pupil should be reinstated. 

If the governors’ appeals panel decides that a pupil should be reinstated, the head teacher 

must comply with this ruling. 

The head teacher will keep a record of any pupil who is suspended for a fixed-term or who is 

permanently excluded. 

It is the responsibility of the governing body to monitor the rate of suspensions and 

exclusions and to ensure that the school policy is administered fairly and consistently. 

Peer on Peer Abuse 

All staff are aware of potential safeguarding issues that can manifest themselves via peer on 

peer abuse. This is most likely to include, but not limited to: bullying (including cyber 

bullying), gender based violence/sexual assaults and sexting. Our Academy does not tolerate 

any type of peer on peer abuse and all concerns will be reported to the DSL. (Please see our 

Child Protection Policy) 



Action will be taken to ensure that any form of abuse/harmful behaviour is dealt with 

immediately, consistently and sensitively to reduce the extent of harm with full 

consideration taken to the impact on the child’s emotional, mental health and well-being. 

•If there is risk of significant harm then advice will be sought from Cumbria Safeguarding 

Hub. 

•Incidents relating to cyber bullying advice will be reported. 

•Where there is no risk of significant harm parents of all the children concerned will be 

contacted and informed of the nature of the incident. 

Risk of peer on peer abuse is minimised through the strong, caring and open ethos and 

positive PHSE/SMSC curriculum where children have opportunities to talk openly, and 

discuss, any issues that concern them. 

Bullying (see also Anti-Bullying Policy) 

Bullying can be defined as the wilful desire to hurt, threaten or frightened someone else. It 

is crucial that we teach all children to realise that their actions may be hurtful to others and 

to encourage children to reflect upon their behaviour. We aim to ensure that all children 

feel comfortable and secure enough to be able to talk freely about how they are feeling and 

why. 

Bullying can be a very emotive problem to deal with as individual’s concepts of what is, and 

what is not, bullying can vary enormously. What one person describes as “just a game” can 

be seen as bullying by another. It can also mean taking one person’s word against another. 

Incidents may take place out of sight of others and other witnesses may not be reliable. 

We endeavour to prevent incidents by regular, open discussions and referral to rules and 

class behaviour agreements. Such discussions should not be incidental and, therefore, are 

planned into the curriculum and revisited often.  

New technologies have become integral to the lives of children and young people in today’s 

society, both within schools and in their lives outside school. With this comes the risk of a 

new form of bullying known as “cyber bullying” 

Cyber bullying (along with all other forms of bullying) of any member of the school 

community will not be tolerated. Our school clearly asks that parents and carers are aware 

of the implications of using the internet and social networking sites to upload or posting 

pictures, videos or text. Any use that could upset, offend or threaten any member of our 

school community (or brings our school into disrepute) is not acceptable. We will request 

the removal of any material deemed to be inappropriate or offensive and the Police may be 

contacted if a criminal offence is suspected. 

Effective Anti Bullying Practice 

•Children should report incidents to an adult. 

•Adults should deal with any incidents as appropriate. 



•If it is serious or recurring all staff, including the Head/Deputy should be informed. 

•All staff should be observant and document any incidents where a child has a problem. 

•Staff should co-operate fully making each other aware of any ongoing problems. 

•Staff discussions on bullying should be held regularly and the policy will be monitored and 

reviewed as necessary. 

•Rules and classroom behaviour agreements should be discussed and revisited regularly 

with the children, through our curriculum and in our high profile Anti Bullying Week. 

•Support should be given to everyone in the wider school community to identify and 

respond to incidents            . 

•Parents should be aware that any concerns will be dealt with sensitively and effectively 

and that concerns will be taken seriously and investigated. 

Monitoring 

The head teacher monitors the effectiveness of this policy on a regular basis.  She also 

reports to the governing body on the effectiveness of the policy and, if necessary, makes 

recommendations for further improvements. 

Review 

The governing body will review this policy every two years.  The governors may, however, 

review the policy earlier than this, if the government introduces new regulations, or if the 

governing body receives recommendations on how the policy might be improved. 

 

Signed 

Date 

Review date: September 2018 

 


